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Select students via filter 
in the participants list

4 steps | About 1 minute | For teachers Updated 9 July 2026

1 Select Roles… 2 Make sure Roles is chosen

3 Choose the Student role 4 Apply filters and you will only see the enrolled students
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Pull participants list 
from the course

5 steps | About 1 minute | For teachers Updated 9 July 2026

1 Click the: “Participants” from the menu 2 Select all recipients via the checkbox or…

4 Activate the up-menu “With selected users…”

Choose “the output-format – for example Excel5 6
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3 Select one or a few recipients for your export
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